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Shire of Victoria Plains 
Community Safety Officer 
Package Value $85,850.00 

The Shire of Victoria Plains is seeking to appoint a suitably qualified and experienced Community 
Safety Officer to join its vibrant team of enthusiastic staff. The Shire is in the central wheatbelt of 
Western Australia 140 kilometres north east of the City of Perth. 

As the Community Safety Officer your Key responsibilities will include: 

• Providing administrative and operational support in all areas of Emergency Management
• Providing community education in fire safety, storm preparation and Emergency

Management to better prepare the community for the impact of such events.
• Provide Community Safety initiatives.
• Provide Animal Control and Local Law enforcement.
• Oversee the CCTV operation and development within the Shire

To be successful for this position applicants will need to have: 
• Experience in understanding Local Emergency Management Arrangements (LEMA) in

accordance with the relevant legislation.
• Understanding of the Local Government Liaison Officer roll.
• Experience in Local Government animal control or similar.
• Demonstrated ability to proactively engage with the community to increase awareness of

community safety.
• Excellent time management skills, with the ability to function effectively & autonomously to

meet short deadlines in a pressured environment.

The Shire is offering continuing employment with an attractive remuneration package inclusive of 
superannuation, uniform allowance, business and commuting use of a community safety vehicle. 

Interested persons can obtain an Information Package & Selection Criteria by contacting Mike FitzGerald on 
0419907443 or email at mike@fitzgeraldstrategies.com.au or by downloading the document at 

https://www.fitzgeraldstrategies.com.au/local-government-job-vacancies/ 
Applications including a Curriculum Vitae and statement addressing the Selection Criteria and three current 
referees should reach the undersigned in electronic format emailed to mike@fitzgertaldstrategies.com.au by 
the close of business Friday 25 June 2021. 
Mike Fitz Gerald 
PRINCIPAL 
Fitz Gerald Strategies 
Licensed Employment Agent (Lic No EA2423) 

mailto:mike@fitzgeraldstrategies.com.au
mailto:mike@fitzgeraldstrategies.com.au
https://www.fitzgeraldstrategies.com.au/local-government-job-vacancies/
https://www.fitzgeraldstrategies.com.au/local-government-job-vacancies/
mailto:mike@fitzgertaldstrategies.com.au
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COUNCIL INFORMATION 
SHIRE OF VICTORIA PLAINS 

COUNCIL 

Shire President: Cr Pauline Bantock 
Deputy Shire President: Cr David Lovelock 

Councillors: Cr Jim Kelly 
Cr Stephanie Penn 
Cr Jaymie King 
Cr Neville Clarke 
Cr Gary O’Brien 

Office: 28 Cavell Street, Calingiri WA 6569 

Email: reception@victoriaplains.wa.gov.au 

Website: www.victoriaplains.wa.gov.au 

Telephone: (08) 9628 7004 

Facsimile: (08) 9628 7008

COUNCIL STATISTICS (2016) 

Population: 921 
Area: 2,563km2 

Distance from Perth: 140km 
Length of Roads: 246km sealed, 578km unsealed 

Local Industries: Wheat; oats; lupins; barley; sheep; cattle; pigs; hay; canola; 
agriculture 

Number of Electors: 581 
Number of Dwellings: 510 
Number of Employees: 25 FTE 

Suburbs & Localities: Bolgart; Calingiri; Gillingarra; Mogumber; New Norcia; 
Piawaning; Wyening; Yerecoin 

Council Meetings: Council meets on the 4th  Wednesday of each month 

mailto:reception@victoriaplains.wa.gov.au
http://www.victoriaplains.wa.gov.au/


3 

PROFILE 
SHIRE OF VICTORIA PLAINS 

Many Localities - Perfect Lifestyle - A Place to Grow 

The Shire of Victoria Plains is a unique community, with several distinctive town sites spread 
out over an expanse of 256,973 hectares. 

The Victoria Plains Road Board was one of the first of nineteen road boards established in 
Western Australia in 1871 to build and maintain roads and bridges throughout the state. In 
the early days, Victoria Plains stretched from the Indian Ocean to the South Australian border 
and from Carnamah in the North, to Bolgart in the South. The Shire now incorporates the 
towns of Calingiri, Bolgart, New Norcia, Gillingarra, Mogumber, Piawaning and Yerecoin. 

Victoria Plains is an area renowned for its rich history, vibrant wildflower displays, thriving 
agriculture and long-standing heritage. Traditionally and predominantly a prosperous farming 
district, the Shire boasts Australia’s only Monastic Town, New Norcia which is the home of 
the Benedictine Community and welcomes approximately 70,000 visitors to the town each 
year. 

In addition, each town features a community hall, and there is a recreation centre, the Shire 
Administration, public library and sports oval in Calingiri. Both Bolgart and Calingiri have 
caravan parks, and the Victoria Plains Tourism Association holds an annual Wildflower Walk 
just south of Calingiri each year around August. An 800 km2 tract of land around the town 
has been classified as an Important Bird Area because it supports up to 20 breeding pairs of 
the endangered Carnaby's Black-Cockatoo. 

The Shire boasts a selection of agricultural contracting businesses, rural traders, a bank 
agency, cafes, a postal agency, community services, primary schools, playgroups and 
recreational facilities. Active sporting clubs meet regularly for those keen to participate in 
bowls, hockey or football. 

Even though the Shire has a small population, it is filled with community energy and 
enthusiasm, making it a special place to live. 

Victoria Plains is the ideal setting for those dreaming of a tree change to a quiet rural lifestyle. 
Our advantage lies in our close proximity to Perth, central location to regional hubs, schools, 
access to main roads, rail lines, electricity and an abundance of water. 

The Council is very supportive of new industry and business ventures and welcomes new 
residents to the Shire to establish their business and lives. 

The Shire of Victoria Plains welcomes you to come and enjoy the wide open spaces, friendly 
communities and beautiful landscapes. 
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POSITION DESCRIPTION 
POSITION TITLE Community Safety Officer 

DIRECTORATE/SECTION Community Safety 

LEVEL Local Government Officers’ (Western Australia) 
Award 2021 (Level 7) 

RESPONSIBLE TO CEO in conjunction with Community Emergency 
Services Manager 

RESPONSIBLE FOR Community Safety and Compliance 

THE OVERALL OBJECTIVE OF THIS POSITION 
• Provide administrative and operational support in all areas of Emergency Management

• Provide community education in fire safety, storm preparation and Emergency Management
to better prepare the community in the event of an emergency

• Provide Community Safety initiatives.

• Provide Animal Control and Local Law enforcement when required.

• Oversee the CCTV operation and development within the Shire

This includes, working proactively and cohesively with other team members, to ensure that an 
effective and highly integrated approach is taken to the provision of best practice and sustainable 
services and programs, within the Shire of Victoria Plains. 

KEY RESULT AREAS 

ANIMAL CONTROL 

• Supervise the administration of applications and infringements regarding operation and
management of the Dog, Cats, Animal Pound, parking matters & Vehicle Impound contractors.

• Ensure compliance with Local Government Act regarding impound and disposal of abandoned
vehicles

• Support the Shire with the implementation of new policies, procedures and strategies in
relation to Community Safety as required

• Knowledge of court proceedings relating to local government law enforcement

• Excellent quality and accurate presentation of advice, both verbally and written, via all
standard forms of business communication (including email, memo, letters, reports; policies;
procedures)

CCTV 

• Maintain the Shire’s CCTV Program

• Actively apply for grant funding to bolster the Shire’s CCTV capabilities

• Liaise with WA Police to provide footage as required
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BUSHFIRE 

• Proactively engage with the community to increase awareness of their responsibilities to
reduce the bush fire risk within the Shire.

• Ensure that the Shire’s Fire Hazard Assessment Plan is implemented in a fair and equitable
Manner and complete annual report outlining measurables.

• Issue work orders, cautions and infringement notices, ensuring follow-up action occurs as
required for s. 33 compliance.

• Work cohesively with volunteer fire services as required.

• Respond to bushfires within work hours in a LG Liaison role.

• Work cohesively with the Bushfire Risk Management Coordinator/Community Emergency
Services Manager to secure and implement MAF funding.

• Issue all compliance matters under the Bush Fires Act 1954.

• Implement a Fire Mitigation program with the direction of the CESM for Shire owned
property.

EMERGENCY MANAGEMENT 

• Facilitate Local Emergency Management Committee meetings quarterly or as required.

• Assist CESM in maintaining Local Emergency Management Arrangements as required.

• Attend to incidents as a Local Government Liaison Officer as required.

• Participate in Emergency Management training and exercises.

• Assist in facilitating Emergency Management exercises as required.

• Maintain the after-hours Emergency Management phone and respond if required.

ADMINISTRATION 

• Maintain all records and documentation relating to Fire Hazard Assessments.

• Maintain fuel load readings for shire road reserves and nature reserves.

• Apply and implement MAF funding under the direction of the Bushfire Risk Planning
Coordinator.

• Provide statistical and operational reports in March annually and as required.

• Conduct post season / incident analyses and submit findings / recommendations.

• Update and maintain the shire’s Fire Hazard Assessment Plan annually (March).

• Implement an annual community safety engagement plan with the assistance of the CESM.

ETHICAL BEHAVIOUR & COMPETENCY 

Effectiveness of the role will require skills in problem solving as well as excellent skills in 
communication. Required to work well with others and implement new ideas to maintain a culture 
of high performance. This role requires the suitable applicant to be an outstanding role model 
within the community and must act within strict ethical standards at all times while representing 
the Shire.  
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The following qualifications, training, licenses etc are essential requirements for this 
position. 

TRAINING / QUALIFICATION(S) 
• Year 10 Education
• Introduction to Emergency Management
• AIIMS 2017 or equivalent / introduction Regulatory Officer Compliance Skills (ROCS) 1 & 2

• DFES Fire Control Officer Certificate

• Driver’s License Possession of a current full ‘C-B’ (Manual) class driver’s license allowing the
holder to drive legally in Western Australia

• Experience in use of Synergy Soft or similar records management system

• Qualifications and Experience in safe use and handling of Firearms

• Physically fit for animal handling activities

• Demonstrated experience in animal & livestock handling

• Animal behaviour knowledge and experience.

• 4WD Experience

• Experience in using Two Way radio communication devices

SELECTION CRITERIA 
1. Experience in understanding Local Emergency Management Arrangements (LEMA) in accordance

with the relevant legislation.

2. Understanding of the Local Government Liaison Officer roll.

3. Experience in Local Government animal control or similar.

4. Demonstrated ability to proactively engage with the community to increase awareness of

community safety.

5. Excellent time management skills, with the ability to function effectively to meet short deadlines

in a pressured environment and work autonomously.

DELEGATIONS AND ACCOUNTABILITIES 
THIS POSITION MAY MAKE RECOMMENDATIONS ON: 

• Council Policy, Procedure and Local Laws relevant to Field Services

• Service Area budget allocations

• Programs and Operations

PHYSICAL REQUIREMENTS 
Minimum physical requirements include: 

• Ability to use computers to read, analyse and produce written materials

• Hearing, vision and cognitive abilities required to engage with members of the
public/stakeholders and other staff by phone, in person and in writing

• Manual dexterity needed for keyboarding and other repetitive tasks

• Able to sit for extended periods of time

• Driving, walking, standing and negotiating uneven ground & level surfaces while conducting
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inspections as required. 

• Cognitive and psychological abilities required to problem solve in a demanding administrative 
context (guidance for complex problem solving is available). 

AGILITY 

This position description reflects the Shire’s requirements at a point in time and is subject to change. 
The Shire may modify this position description at any time, provided the skills, qualifications, 
competence and training remains within a reasonable range of the original position. 
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REMUNERATION DETAILS 
COMMUNITY SAFETY OFFICER 

Employment is offered on a continuing full-time basis with a remuneration package of 
$85,850.00 per annum and includes: 

• Base Salary (cash component) - $70,000.00
• 9.5% Superannuation - $6,650.00
• Up to 5% Superannuation Co-contribution (conditional upon 5% matching

contribution from employee) - $3,500.00
• Uniform Allowance ($500.00 per annum)

• Commuting Use of Vehicle within 50 km - $5,200.00 per annum

1. Relocation Expenses
The Shire of Victoria Plains will reimburse the cost of reasonable relocation expenses up to a
maximum of $5,000, subject to the incumbent retaining their position for a minimum of one
year. The Shire will reimburse 50% of the relocation costs after 6 months of service and the
remaining 50% of relocation costs after 12 months of service. Should the incumbent not
complete a full 12 months of service, he/she will need to refund the relocation costs to the
Shire.
2. Probationary Period
A six (6) month probationary period is applicable to this position. At the successful completion
of this period, your continuing employment will be confirmed by the Chief Executive Officer.

3. National Police Clearance

The successful applicant will be required to obtain a satisfactory National Police Clearance
prior to contract negotiations.

4. Pre-Employment Medical

The successful applicant will be required to successfully complete a pre-employment medical 
prior to commencement. Full documentation for the requirements of the position will be 
given to the Medical Practitioner, prior to the examination and costs are paid for by the Shire 
of Victoria Plains. Existing medical conditions will not preclude an appointment. 

5. Annual Leave
Employees will be entitled to four weeks annual leave. Leave loading is already included in
the remuneration package.

6. Personal Leave
Employees will be entitled to personal leave in accordance with the Local Government
Officers’ (Western Australia) Award 2021.

7. Long Service Leave
Thirteen (13) weeks after ten (10) years continuous Local Government service, transferable
between Local Authorities in Western Australia as per the Local Government (Long Service
Leave) regulations.
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INFORMATION FOR APPLICANTS 
SHIRE OF VICTORIA PLAINS 

Applicants, who demonstrate that they meet the requirements for the position and who, from 
their written applications, appear to be competitive, will be considered for interview. This 
decision will be based on the information you provide in your application. To enable a valid 
assessment of your application, it must include the following information. 

1. Covering Letter:
A single page covering letter introducing yourself and explaining why you are applying for
this position.

2. Selection Criteria
Applicants must provide a statement of claims against the Selection Criteria in section 4-
Position Description. It is recommended that your statement page be no more than two
pages. Consideration for the interview is based upon clear demonstration of your ability
to demonstrate your experience, knowledge and skills for the position.

3. Resume (Curriculum Vitae) which includes:
• Personal Details - Name, address, email address and telephone number.
• Your education and training achievements.
• Your work history including employment dates and details of the duties,

performance and your achievements.
• Any activities you have undertaken outside of work, which you consider are relevant

to the position.

4. Other Documents (optional)
It is recommended that only copies of supporting documents be enclosed with your
application so as to avoid loss or damage to originals. Nonetheless, the Shire will require
the provision of evidence of all claimed qualifications prior to commencing employment.

5. Referees:
Applicants should provide the names and contact details of a minimum of three referees
in their application. The most valuable referees will be those you reported directly to,
being either a supervisor or manager responsible for overseeing the day to day
performance of the applicant.

6. Contact Details:
Please provide a convenient telephone number and/or an email address so that you can
be contacted if you are invited for an interview, or there are any queries regarding your
application.

7. Equity and Diversity
The Shire of Victoria Plains is an Equal Opportunity Employer and celebrates diversity in
their workforce. Suitably experienced applicants are encouraged to apply for this role.
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APPLICATIONS 

Applications close at  4.00pm  on  Friday  25 June 2021.  Electronic applications are 
preferred. 

Applications should be sent electronically to: 

Mike FitzGerald 
Principal 
Fitz Gerald Strategies 
EMAIL: mike@fitageraldstrategies.com.au 

INTERVIEWS 

The final decision on this position will be taken by the Shire of Victoria Plain’s Chief Executive 
Officer. Interviews will be conducted at the Shire’s office in Calingiri, Western Australia. 

The Shire of Victoria Plains promotes a smoke free work environment 

mailto:%20mike@fitageraldstrategies.com.au
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