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Preliminaries 
The Audit Committee Terms of Reference defines the membership, authority, purpose, operational 
guidelines, responsibilities and resources of the Shire of Victoria Plains Audit Committee, established 
by Council pursuant to division 1A, section 7.1A of the Local Government Act 1995 (the Act) and the 
Local Government (Audit) Regulations 1996 (the Regulations). 

Structure 

Name 

The name of this Committee is ‘Shire of Victoria Plains Audit Committee’. All references to ‘Committee’ 
in this Terms of Reference mean ‘Shire of Victoria Plains Audit Committee’. 

Establishment 

This Committee is established under the provisions of the Act, particular division 1A, section 7.1A. 

Guiding Principles 

This Committee is established with the guiding principles prescribed in the Act, the Regulations and 
the Local Government (Financial Management) Regulations 1996. 

Purpose 

The purpose of the Audit Committee is to: 
o Guide and assist the Shire of Victoria Plains in carrying out its financial management and audit

functions;
o Monitor and advise the Chief Executive Officer in reviews conducted into financial management

and audit systems and procedures. This also includes the Shire’s risk management, internal
controls and level of compliance and integrated planning and reporting (IPR) and training;

o Oversee the implementation of any resulting Council recommendations so as to support better
decision-making, greater accountability to the community and ensure a more efficient and
effective Local Government.

Committee Functions 

Regulation 16 
Under regulation 16 of the Local Government (Audit) Regulations 1996, an audit committee has the 
following functions: 

• to guide and assist the local government in carrying out:
o its functions under Part 6 of the Act; and

o its functions relating to other audits and other matters related to financial management;

• to guide and assist the local government in carrying out the local government’s functions in
relation to audits conducted under Part 7 of the Act;

• to review a report given to it by the CEO under regulation 17(3) (the CEO’s report) and is to:
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o report to the council the results of that review; and
o give a copy of the CEO’s report to the council;

• to monitor and advise the CEO when the CEO is carrying out functions in relation to a review
under:
o regulation 17(1); and
o the Local Government (Financial Management) Regulations 1996 regulation 5(2)(c);

• to support the auditor of the local government to conduct an audit and carry out the auditor’s
other duties under the Act in respect of the local government;

• to oversee the implementation of any action that the local government:

o is required to take by section 7.12A(3); and
o has stated it has taken or intends to take in a report prepared under section 7.12A(4)(a);

and
o has accepted should be taken following receipt of a report of a review conducted under

regulation 17(1); and
o has accepted should be taken following receipt of a report of a review conducted under the

Local Government (Financial Management) Regulations 1996 regulation 5(2)(c);

• to perform any other function conferred on the audit committee by these regulations or another
written law.

Regulation 14(3A) 
Under section 14(3A) of the Regulations, the Audit Committee: 
(3A) The local government’s audit committee is to review the compliance audit return (CAR) and is to 

report to the council the results of that review. 

Notes - Regulation 17 Review 
17. CEO to review certain systems and procedures:

(1) The CEO is to review the appropriateness and effectiveness of a local government’s systems and
procedures in relation to:

(a) risk management; and
(b) internal control; and
(c) legislative compliance.

(2) The review may relate to any or all of the matters referred to in subregulation (1)(a), (b) and (c),
but each of those matters is to be the subject of a review not less than once in every 3 financial
years.

(3) The CEO is to report to the audit committee the results of that review.

Notes – Regulation 5 (2)(c ) – Review of Financial Management Systems 

(2) The CEO is to:
(a) ensure that the resources of the local government are effectively and efficiently managed; and
(b) assist the council to undertake reviews of fees and charges regularly (and not less than once in

every financial year); and
(c) undertake reviews of the appropriateness and effectiveness of the financial management systems
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and procedures of the local government regularly (and not less than once in every 3 financial years) 
and report to the local government the results of those reviews. 

Notes – Section 7.12A(3) and 7.12A(4)(a) – Examine and Action Audit Report and Significant 
Matters 

7.12A. Duties of local government with respect to audits: 
(3) A local government must:

(aa) examine an audit report received by the local government; and 
(a) determine if any matters raised by the audit report, require action to be taken by the local

government; and
(b) ensure that appropriate action is taken in respect of those matters.

(4) A local government must:
(a) prepare a report addressing any matters identified as significant by the auditor in the audit report,

and stating what action the local government has taken or intends to take with respect to each of
those matters

Notes – Local Government Amendment Auditing Act 2017 
The Auditor General became responsible for conducting local government audits from 27 October 
2017. Local governments were required to take up the Auditor General as their auditor by 2020/21 
once their current audit contract ceased. For the Shire of Victoria Plains this legislative requirement 
was effective from 2018/2019. 

Membership 

Pursuant to division 1A, section 7.1A of the Act: 
• The members of the audit committee of a local government are to be appointed* by the local

government and at least 3 of the members, and the majority of the members, are to be council
members.
*Absolute majority required.

• A CEO is not to be a member of an audit committee and may not nominate a person to be a member
of an audit committee or have a person to represent the CEO as a member of an audit committee.

• An employee is not to be a member of an audit committee.

The Committee consists of five (5) members. Three council members and two who are other persons 
(community representatives). There is required to be a Presiding Member. 

Any community representative appointed to the Committee should have qualifications and/or 
professional experience that will enhance the expertise available to Elected Members serving on the 
Committee. 

Vacancies for the community representatives will be advertised in the Shire Newsletter, the Shire of 
Victoria Plains webpage and notice boards. Council will then select and appoint new members. 

Community representation is valid for two years, until the person resigns, the Committee is disbanded 
or the next Ordinary Council Election, which ever happens first. Nothing prevents an existing member 
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re-nominating. 

Meetings 

a. Committee Meetings
The Committee shall meet four times a year, unless a special meeting of the Committee is called
for a specified purpose. Meetings are conducted according to the Shire of Victoria Plains Meeting 
Procedures Local Law. The content of the agenda is set out in Appendix 1.

b. Quorum
The quorum for any meeting of this Committee shall be 50 percent of members as endorsed by
Council at the time of the meeting.

c. Voting
Shall be in accordance with section 5.21 of the Act, with all members endorsed as voting
members entitled and required to vote, subject to the provisions of the Act which deal with
Financial and Proximity Interests.

d. Minutes
The Minutes of the meeting shall be recorded and prepared as per the provisions of section 5.22
of the Act.

The content of the minutes shall be in accordance with the Local Government (Administration)
Regulations 1996 section 11.

The content of minutes of a meeting of a council or a committee is to include:

(a) the names of the members present at the meeting; and

(b) where a member enters or leaves the meeting during the course of the meeting, the time of
entry or departure, as the case requires, in the chronological sequence of the business of the
meeting; and

(c) details of each motion moved at the meeting, the mover and the outcome of the motion; and

(d) details of each decision made at the meeting; and
(da) written reasons for each decision made at the meeting that is significantly different from the

relevant written recommendation of a committee or an employee as defined in section 5.70 
(but not a decision to only note the matter or to return the recommendation for further 
consideration); and 

(e) a summary of each question raised by members of the public at the meeting and a summary
of the response to the question; and

(f) in relation to each disclosure made under section 5.65 or 5.70 in relation to the meeting,
where the extent of the interest has also been disclosed, the extent of the interest.

The above is an extract of the Regulations. The criteria regarding questions raised by the public 
(e) is not applicable as the Audit Committee meetings are not open to the public. If the
Committee resolves, the minutes may include a table of ‘action items’, summarising the agreed
actions.

e. Who acts if the presiding member is unavailable?
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Shall be in accordance with section 5.14 of the Act i.e. a committee member elected by the 
Committee.  

f. Meeting Not Open to the Public
Meetings are not open to the public as per the provisions of section 5.23 of the Act.

g. Public Question Time
As the Committee has no delegated powers (section 5.24 of the Act), there is no specific provision 
for public question time.

h. Members’ Conduct
Council Members of the Committee shall be bound by the following

i. The provisions of section 5.65 of the Act;
ii. Shire of Victoria Plains Meeting Procedures Local Law 2018;

iii. Shire of Victoria Plains Code of Conduct;
iv. Local Government (Rules of Conduct) Regulations 2007; and
v. Regulation 34C of the Local Government (Administration) Regulations 1996, with respect

to their conduct at meetings and their duty of disclosure.

Council Members and Officers of the Shire of Victoria Plains will be bound by these provisions, 
relating specifically to their participation in the Committee, at all times. 

i. Executive Support
The Chief Executive Officer (or their nominated representative) shall undertake the following
executive support:

i. Prepare and distribute meeting papers as required.
ii. Attend and record the Minutes of the meeting.

iii. Provide the administrative support required to present the outcomes of the meeting to
Council for consideration where required.

j. Presiding Member
The members (voting) will elect a presiding member at the first meeting after these positions
become vacant for any reason. The voting on and appointment of the presiding member shall be
in accordance with the provisions of section 5.12 of the Act.

k. Meeting attendance fees
Nil

Delegated Authority 
This committee has no delegated authority. 

Adoption 
The Terms of Reference were adopted by the Council at its meeting on 28 October 2020. 
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Appendix 1 

Agenda 

The reports to the Audit Committee shall consist of the following: 

Agenda Explanation/Detail/Example of Report Type 
Declaration of Opening 

Record of Attendance • Members

• Staff

• Apologies

• Approved Leave of Absence

• Visitors
Interest • Financial

• Proximity

• Impartiality
Confirmation of Minutes Confirmation of the previous committee meeting minutes. 

Reports Requiring Decision The following will require reporting on from time to time: 

1. Updates on the Functions of the Audit Committee.
2. External Audits e.g. Interim Audit, Annual Audit and the

corresponding actions plans.
3. Internal Audits e.g. three yearly financial management

systems review, three yearly Reg 17 Review, the CAR,
other internal audits (as per the compliance calendar),
and so on.

4. Financial Reporting e.g. best practice, status of ratios
from time to time.

5. Risk Management Issues e.g. quarterly updating and
reporting on key risks from time to time.

6. Controls, Systems and Procedures e.g. policy
considerations, procedural considerations,

7. Matters of Compliance: as per the compliance calendar.
8. Integrated Planning and Reporting.
9. Training and Development (Elected Member Training,

Committee Member Training and Staff training).
10. Status Report.

Member Motions of Which Previous 
Notice Has Been Given 
New Business of an Urgent Nature 

Closure of Meeting 
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Section 1 - Committees of Council 

1.1 Audit Committee 

Statutory context  
Local Government Act 1995 – 

• Part 7 – Audit

Local Government (Audit) Regulations 1996 

Appendix 1 – Standard conditions for establishment of Council Committees 

Corporate context  
Appendix 1 – Standard conditions for establishment of Council Committees 

History 
Established 16 May 2018 

Objectives 
1. To exercise responsibility for the annual external audit and liaise with the Shire’s auditor so that

Council can be satisfied with the performance of the local government in managing its financial affairs.

2. To assist Council in discharging its legislative responsibilities of controlling the local government’s
affairs, determining the local government’s policies and overseeing the allocation of the local
government’s finances and resources.

3. To ensure openness in the local government’s financial reporting and will liaise with the CEO to ensure
the effective and efficient management of local government’s financial accounting systems and
compliance with legislation.

4. To facilitate –
- the enhancement and objectivity of internal and external financial reporting;
- effective management of financial and other risks and the protection of assets;
- compliance with laws and regulations as well as best practice in auditing;
- the coordination of the internal audit function with the external audit;
- the effective communication between the auditor, the CEO and the Council.

Membership 
A minimum of 3 elected members required by the Act. 

Composition resolved by Council 
Nomination of No. 
Elected members, including ex-officio 3 
Employees, including ex-officio 0 
Other persons – Community at large 2 
• Specified organisations 0 

Total Membership 5 
Quorum 3 No additional criteria 

Meetings Appendix 1 – Standard conditions for establishment of Council Committees 
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Administrative Support 
Senior Officer responsible Chief Executive Officer 
Initial contact person Manager Finance and Administration 

Role and Scope of Committee 
1. Audit –

a) Provide guidance and assistance to Council as to the carrying out the functions of the local
government in relation to audits.

b) Develop and recommend to Council an appropriate process for the selection and appointment of a
person as the local government’s auditor.

c) Develop and recommend to Council –
- a list of those matters to be audited; and
- the scope of the audit to be undertaken.

d) Recommend to Council the person or persons to be appointed as auditor.
e) Develop and recommend to Council a written agreement for the appointment of the auditor, which

is to include –
- the objectives of the audit;
- the scope of the audit;
- a plan of the audit;
- details of the remuneration and expenses to be paid to the auditor; and
- method/s to be used by the local government to communicate with, and supply information to,

the auditor.
f) Meet with the auditor once in each year and provide a report to Council on the matters discussed

and outcome of those discussions.
g) Liaise with the CEO to ensure that the local government does everything in its power to –

- assist the auditor to conduct the audit and carry out his or her other duties under the Local
Government Act 1995 and Local Government (Audit) Regulations 1996; and

- ensure that audits are conducted successfully and expeditiously.
h) Examine the reports of the auditor after receiving a report from the CEO on the matters and –

- determine if any matters raised require action to be taken by the local government; and
- ensure that appropriate action is taken in respect of those matters.

i) Review the report prepared by the CEO on any actions taken in respect of any matters raised in
the report of the auditor and presenting the report to Council for adoption prior to the end of the
next financial year or 6 months after the last report prepared by the auditor is received, whichever
is the latest in time.

j) Review the scope of the audit plan and program and its effectiveness.
k) Review the local government’s draft annual financial report, focusing on:

- accounting policies and practices;
- changes to accounting policies and practices;
- the process used in making significant accounting estimates;
- significant adjustments to the financial report (if any) arising from the audit process;
- compliance with accounting standards and other reporting requirements;
- significant variances from prior years.

l) Consider and recommend adoption of the annual financial report to Council.
m) Review any significant changes that may arise subsequent to any such recommendation but

before the annual financial report is signed.
n) Address issues brought to the attention of the committee, including responding to requests from

Council for advice that are within the parameters of the committee's terms of reference.
o) Seek information or obtain expert advice through the CEO on matters of concern within the scope

of the committee’s terms of reference following authorisation from the Council.
p) Review the Compliance Audit Return and make a recommendation on its adoption to Council.
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2. Risk Management –
a) Oversight in the areas of risk management, internal control and legislative compliance in

accordance with the Local Government (Audit) Regulations 1996 r.17 and Schedule 1.1;
b) Consider, approve and review the annual Internal Audit Plan;
c) Advise Council on performance against the adopted Internal Audit Plan.

Notes 
1. Audit Reg. r.17 plan to be developed by MFA (TOR Sch. 1.1)
2. Refer –

- ISO 31000 Risk management – Principles and guidelines
- Dept of Local Government, Sporting and Cultural Industries –

Local Government Operational Guidelines 
Number 09 – Revised September 2013 
Audit in Local Government 
The appointment, function and responsibilities of Audit Committees 
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TOR Schedule 1.1 – Risk Management 

AUDIT COMMITTEE INTERNAL RISK MANAGEMENT REVIEW REPORT 

Report prepared by Manager Finance and Administration 

Rating key:  A: Acceptable I: Improvement required.  U: Unacceptable, requires attention. 

1. RISK MANAGEMENT
a) The following considerations were based on the Department of Local Government & Communities Operational Guideline,

No.09 dated September 2013:
Considerations Rating Observation Strategies 
(1) Reviewing whether the local government has

an effective risk management system and that
material operating risks to the local government
are appropriately considered.

• Action required: 
• 

(2) Reviewing whether the local government has a
current and effective business continuity plan
(including disaster recovery) which is tested
from time to time.

• Action required: 
• 

(3) Assessing the internal processes for
determining and managing material operating
risks in accordance with the local government’s
identified tolerance for risk, particularly in the
following areas:

(a) potential non-compliance with legislation,
regulations and standards and local
government’s policies;

(b) important accounting judgements or estimates
that prove to be wrong;

(c) litigation and claims
(d) misconduct, fraud and theft
(e) significant business risks, recognising

responsibility for general or specific risk areas,
for example, environmental risk, occupational
health and safety, and how they are managed
by the local government.

• Action required: 
• 

(4) Obtaining regular risk reports, which identify key
risks, the status and the effectiveness of the risk
management systems, to ensure that identified
risks are monitored and new risks are identified,
mitigated and reported.

• Action required: 
• 

(5) Assessing the adequacy of local government
processes to manage insurable risks and ensure
the adequacy of insurance cover, and if
applicable, the level of self-insurance.

• Action required: 
• 

(6) Reviewing the effectiveness of the local
government’s internal control system with
management and the internal and external
auditors.

• Action required: 
• 
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(7) Assessing whether management has controls in
place for unusual types of transactions and/or
any potential transactions that might carry more
than an acceptable degree of risk.

• Action required: 
• 

(8) Assessing the local government’s procurement
framework with a focus on the probity and
transparency of policies, procedures &
processes and whether these are being applied.

• Action required: 
• 

(9) Should the need arise, meeting periodically with
key management, internal and external auditors,
and compliance staff, to understand and discuss
any changes in the local government’s control
environment.

• Action required: 
• 

(10) Ascertaining whether fraud and misconduct risks
have been identified, analysed, evaluated, have
an appropriate treatment plan which has been
implemented, communicated, monitored and
there is regular reporting and ongoing
management of fraud and misconduct risks.

• Action required: 
• ]

2. INTERNAL CONTROL
a) Internal Control is a key component of a sound governance framework, in addition to leadership, long-term planning,

compliance, resource allocation, accountability and transparency.
b) Internal control systems involve policies and procedures that safeguard assets, ensure accurate and reliable financial

reporting, promote compliance with legislation and achieve effective and efficient operations and may vary depending on
the size and nature of the local government.

c) Strategies to maintain sound internal controls are based on risk analysis of the internal operations of a local government.

(1) Management Practices:
(a) Separation of roles and functions, processing

and authorisation:
(i) integrity and ethics;
(ii) documented policies & procedures,

delegated authority, levels of
responsibilities and authorities; 

(iii) audit practices;
(b) Management operating style.
(c) Human Resource management and practices:

(i) volunteer management
(ii) trained and qualified employees; and
(iii) equity and diversity leadership.

(d) HR Systems Control:
(i) Induction Programs
(ii) Recruitment
(iii) Training
(iv) Performance Management

• Action required: 
• 
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(2) Information Management:
(a) Data Management: Comparison of internal data

with other or external sources of information, for
example:
(i) Geographical Information Systems (GIS);

and
(ii) Public Works Engineering Data (e.g.: As

constructed data).
(b) Control of approval of correspondence

(documents, letters); and
(c) Systems control: Security access, approval,

version control.

• Action required: 
• 

(3) Physical and Information Security: information
system access and security, for example:

(a) limitations on direct physical access to assets
and records;

(b) control of computer applications and information
system standards;

(c) limitations on access to make changes in data
files and systems; and

(d) testing the arithmetical accuracy and content of
records.

• Action required: 
• 

(4) Financial Management: integrity of financial
systems, processes, controls, auditing, for
example:

(a) approval of financial transactions (records);
(b) regular maintenance and review of financial

control accounts and trial balances;
(c) comparison and analysis of financial results with

budgeted amounts;
(d) report, review and approval of financial

payments and reconciliations; and
(e) comparison of the result of physical cash and

inventory counts with accounting records.

• Action required: 
• 

3. LEGISLATIVE COMPLIANCE
Local governments are required by legislation to complete a statutory compliance return (Compliance Audit Return or CAR)
annually and have the return adopted by Council.  The return is a checklist of a local government’s compliance with the
requirements of the Act and its Regulations, concentrating on areas of compliance considered “high risk
Legislative Compliance: 
(a) Statutory reporting timeframes are met;
(b) Council and Executive Policy Positions are

relevant and can be complied with;
(c) Delegations are legislatively compliant,

understood and complied with.

• Action required: 
• 

– End of Schedule
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Section 2 - Advisory Groups 

Advisory Groups are not Committees of Council and exist as a forum to – 
• advise Council or employees;
• facilitate exchange of ideas; and
• discuss the matters assigned.

Establishment of each Advisory Group is similar to Council Committees for consistency, but are not 
subject to the legislative constraints of a Committee.  Where possible and appropriate, the Standard 
Conditions for Committees should be followed. 

An Advisory Group has no decision making authority whatsoever.  Action may only be initiated – 
- within the scope of responsibility given to an employee by the CEO, or
- by an employee following Council decision.
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2.1 ANZAC Commemorative Advisory Group 

Statutory context None 

Corporate context Appendix 1 – Standard conditions for establishment of Council Committees 

History Established 16 May 2018 

Objectives 
1. To provide an avenue of communication/consultation between Council and the community for ANZAC

Day functions and events.
2. To oversee the management of the Calingiri War Memorial and associate infrastructure.

Membership 
Composition resolved by Council 

Nomination of No. 
Elected members, including ex-officio 2 
Employees, including ex-officio 0 
Other persons – Community at large 0 
• Specified organisations

- Warden of War Memorial 1 
Total Membership 5 
Quorum 3 No additional criteria 

Meetings Appendix 1 – Standard conditions for establishment of Council Committees 

Administrative Support 
Senior Officer responsible Chief Executive Officer 
Initial contact person 

Role and Scope of Advisory Group 
1. Assist with the coordination and arrangements for ANZAC Day.
2. Consider the management of the Calingiri War Memorial and make relevant recommendations to

Council.

Notes 
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2.2 Suicide Prevention Advisory Group 

Statutory context None 

Corporate context Appendix 1 – Standard conditions for establishment of Council Committees 

History Established 16 May 2018 

Objectives 
1. 
2. 

Membership 
Composition resolved by Council 

Nomination of No. 
Elected members, including ex-officio 4 
Employees, including ex-officio 0 
Other persons – Community at large 0 
• Specified organisations 0 

Total Membership 4 
Quorum 3 No additional criteria 

Meetings Appendix 1 – Standard conditions for establishment of Council Committees 

Administrative Support 

Senior Officer responsible Chief Executive Officer 
Initial contact person Manager Finance and Administration 

Role and Scope of Advisory Group 

Notes 
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Section 3 - External Organisations 

External organisations are not Committees or Advisory Groups of Council.  Participation by the Shire is for 
the purposes of –  

• support of a community group,
• lobbying or regional cooperation;
• community benefit.

Establishment of external organisations is undertaken by others, and although the Shire may influence the 
external organisation, it is not overseen, governed or managed by Council. 

Generally, participation in an external organisation is voluntary, but can be required or advisable. 

Council has authorised delegates/deputies to the following external organisations – 

External Organisation Requirement Conditions 

Development Advisory Panel Required by Planning and Development 
Act 

Must be elected members 
Expiring 26 July 2018 

Joint Local Emergency Management 
Committee 

Required by Emergency Management 
Act 

Avon Midland Country Zone WALGA Recognised by legislation Must be elected members 

Wheatbelt North Regional Road 
Group (& Moora Sub-Group)  

Recognised by legislation Must be elected members 

Avon Voluntary Regional 
Organisation of Councils 

Discretionary Must be elected members 

Rural Water Council Discretionary 

Elected members and employees are likely to participate in a variety of community organisations in their 
private capacity. 
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Appendices 

Appendix 1 – Standard conditions for Council Committees and Advisory Groups 

Unless otherwise specified in the establishment of a Committee or Advisory 
Group, the following standard conditions apply to all. 

Matters will only be listed if varying from these Standard Conditions 

Statutory context  The majority of Committees are likely to be established under the Local Government 
Act 1995.  Relevant matters in the Act include – 
- s.5.8 to s.5.18 – Committees and their meetings.
- s.5.19 to s.5.25 – Matters affecting Council and Committee meetings.
- s.5.59 to s.5.90 – Financial interests, declarations, gifts etc.

Also refer to Local Government (Administration) Regulations 1996 – 
- r.4 to r.14B – Committees and committee meetings.

Shire of Victoria Plains Meeting Procedures Local Law 2018, unless otherwise 
provided for by the Act or Regulations. 

Some committees, but not all, have statutory functions.  If so, general references to 
legislative requirements are given. 

A specific Council resolution over-rides the TOR for a Committee or Group. 

Decisions relating to structure and operation – 
- Committee – must be made by absolute majority of Council,
- Group or external organisation – require only a simple majority of Council

Council context From time to time, Council may adopt specific policies that affect the Committee or 
provide direction. 

Compliance with the Shire of Victoria Plains Code of Conduct for Council Members, 
Committee Members and Employees is mandatory, as required by the Act and 
Regulations. 

History First established 
Last amended 

Establishment 

Objectives Brief outline of Council’s objectives for the Committee or Group. 

Authority Unless provided for by the Act or Regulations, the Committee has an advisory role 
only, and has no delegated authority to implement actions or activity unless 
authorised by Council. 

An Advisory Group cannot exercise any delegated authority or make directives or 
instructions. 

Financial Interests The Act requires all members of a Committee comply with interest provisions – 
• financial – both direct and indirect interests which impact the member;
• proximity – development adjoining or affecting the member;
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• impartiality – where there may be a perception of influence;
• declarations – written declaration to be made to CEO or presiding members;
• gifts or contributions – to be notified to CEO within 10 days of receipt or

promise of gift.

Working Parties The Act does not permit the establishment of sub-Committees. 

Code of Conduct The Act requires compliance with the Code of Conduct adopted by the Council. 

Membership 

Composition The Act requires that a Committee have a membership of at least 3 people. 

A vacancy does not reduce the number of positons on the Committee or Group, 
unless resolved by Council.  The number of members must be stipulated by Council, 
and cannot be varied by the Committee.  Should there be less members than the 
number resolved by Council, the position is considered vacant, however, the 
quorum required is not affected. 

The Committee is to comprise of – 
• Council members, including ex-officio as permitted by the Act.
• Employees, as resolved by Council, including ex-officio as permitted by the

Act.  The role of member includes the obligation to vote and is separate from
the administrative support function of the Committee.

• Other persons, i.e. community members, either named or by position within
an external organisation.

If notified to Council when Committee is established, the President and CEO may 
exercise separate rights to be a member or nominate another elected member or 
employee to be a member of the Committee. 

Members Council members As stipulated in the resolution establishing the Committee by 
absolute majority, or subsequent decision, and including any ex-
officio member. 

Employees As stipulated in the resolution establishing the Committee by 
absolute majority, or subsequent decision, and including any ex-
officio member. 

Other persons From the community or specific organisation, as stipulated in the 
resolution establishing the Committee by absolute majority, or 
subsequent decision. 

Only appointed members of a Committee or Advisory Group may vote.  Generally, 
employees will not be voting members of a Committee, but have an advisory and 
support role only.  However, there may be exceptions and these will be noted in the 
individual Terms of Reference. 

Nomination of a member may be – 
• by name, in which case the person holds membership until removed, whether

a resident, employee or not; or
• by positon, in which case the person holding the specific position.

Where a member is appointed by positon, a person acting in that position 
automatically has membership.  If the person chooses to delegate the membership 
to another person within their organisation, this must be notified to the CEO.  The 
person delegated does not automatically become the deputy member. 
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Deputy members The Act defines “deputy member” as a person appointed by Council authorised to 
act for a Committee member in that person’s unavailability. 

Only the person initially present at the meeting may participate, i.e. “tag teaming” by 
leaving a meeting, allowing the other to participate and vote, is not permitted. 

Where a deputy member is appointed by position, a person acting in that position 
automatically has membership.  Where the person chooses to delegate the 
membership to another person within their organisation, the CEO must be notified. 

The term “proxy” should not be used – it is not recognised by the Act, and has 
different implications from commercial/business use. 

Vacancies The Act requires that members and deputy members to a Committee be approved 
by absolute majority of Council. 

The Committee is not permitted to co-opt members, but may invite a person or 
organisation to make a presentation or deputation. 

Tenure The Act stipulates membership of the Committee is until – 
• the person no longer holds the office by virtue of which they were appointed,
• the person resigns by notice in writing to the presiding member or the CEO,
• the person’s term of appointment expires or is removed by Council, or

otherwise become vacant,
• the committee is disbanded or term for which it was established expires.

Consistent with the provisions of the Act s.2.25(4) applying to Council members, 
Council may remove a Committee member who has been absent for 3 consecutive 
meetings, or for other reason. 

Payments Meeting fees are not paid.  In some instances, reimbursement for actual expenses 
incurred in attending a Committee meeting may be permitted.  Refer to CEO. 

Meetings 

Frequency May be specified by Council, but generally as required and determined by the 
Committee or Group. 

Presiding Member The Act requires that the presiding member be selected by the Committee. 

Procedures In accordance with Shire of Victoria Plains Meeting Procedures Local Law. 

Deputations In accordance with Shire of Victoria Plains Meeting Procedures Local Law. 

Quorum The Act stipulates 50% of the designated membership of the Committee whether 
the position is vacant or not, must be present. 

Where the membership is an odd number, the quorum is 50% and rounded up, e.g. 
quorum for a membership of 9 is 5. 

In some circumstances, Council is permitted by absolute majority to give prior 
approval for a specific meeting to reduce the quorum required. 
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Voting All recommendations are to be by simple majority of the members present, the 
presiding member should announce the result of the vote, e.g. 3/1, or 4/0 etc. 

The Act requires that all Committee members present at the meeting – 
• must vote, and
• must vote in such a way that their vote is not secret, i.e. either on the voices

or by show of hands.

Therefore the following are not permitted – 
• proxy voting – submission of a written vote by another person);
• abstaining from voting – those present are required by the Act to vote;
• secret ballot, drawing of lots or similar.

In the case of equality of voting, the presiding member is to exercise a casting vote. 

Observers do not have a right to speak, but may address the meeting at discretion 
of the presiding member, and are not permitted to vote. 

Agendas To be available 3 days prior to meeting, to Committee members and the public. 

Minutes To be available 5 days after the meeting to Committee members and the public. 
The Act and Regulations requires that the minutes of Committee meetings are – 
- made available to the public within 5 business days;
- submitted to the following Committee meeting for confirmation.

There is no requirement to submit Committee minutes to Council, unless the 
Committee exercises delegated authority. 

Recommendations All decisions of committee or groups are recommendations, and are not to be 
actioned until authorised by Council, unless the CEO or other employee authorised 
by CEO has existing authority, responsibility or discretion to do so. 

Administrative Support 

The role does not confer any right to vote. 

Senior Officer Has responsibility for the Committee, overseeing its general operation in 
accordance with these standard conditions or specific variation as authorised by 
Council, and ensuring the Committee’s minutes are presented to Council. 

Contact Provides administrative support for the Committee at the direction of the senior 
office. 

Role and Scope of Committee 

Detailed terms of reference will be given of what is expected of the Committee. 

Notes 

General notes for guidance or reference, not forming part of the establishment or terms of reference. 

TOR Schedule  

Instructions or guidance on how the role and responsibilities are to be implemented. 
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Appendix 2 – Criteria for community members of Council Committees and Advisory 
Groups 

A Committee may have members from specific community organisations or from the community at large. 

For these Committees, Council will seek to appoint community members so that the Committee meetings 
will consist of members and deputy members having – 

a) demonstrated expertise and knowledge in the particular area of Committee responsibility;
b) relevant skills and experience to provide independent advice;
c) current participation with an organisation having similar objectives would be well regarded,
d) diverse backgrounds and experience, while remaining relevant to the Committee’s functions.

Preference will be given to residents who have a detailed knowledge of the district, enabling Committee 
members to make a positive contribution towards the community.   

Non-residents may be appointed by Council, if suitable candidates cannot be established from the 
community or if it is determined there is specific need or advisability. 
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Appendix 3 – Other Shire established groups 

Although the following are groups established by the Shire, they may not report to Council. 

Occupational Health and Safety Committee 
Responsible to – CEO 

Established under the Occupational Safety and Health Act, the Committee is workplace based, with 
workplace representatives, is responsible to the employer (i.e. CEO), and has statutory obligations. 

Fire Officers Meetings 
Responsible to – Chief Bush Fire Control Officer, and 

Community Emergency Services Manager 

The Bush Fires Act permits, but does not require the establishment of several committees.  If created, 
there are specified actions and requirements –  

- s.38(14) – fire weather advisory committee
- s.67 – bush fire advisory committee
- s.68 – regional bush fire advisory committee

Fire Officers Meetings will be held from time to time as considered appropriate.  The CBFCO or CESM will 
report to Council as necessary. 
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Priority Area Who Cost Q1 Q2 Q3 Q4
Completed 

% Comment
1.1 Better publicise upcoming events and 

activities in the Shire
1.1.1 Continue to actively engage with the 

community using multiple platforms
CEO

100
Completed Yr1. Includes community newsletter, Shire Facebook Page

1.2 Improve aged care and support 1.2.1 Advocate for improved aged care and 
support services and facilities

CEO
0

Plan for 2021/2022 regarding an advocacy strategy

1.3 Promote community health and wellbeing 1.3.1 Continue to apply for and facilitate 
community health and wellbeing grants

?
0

Yrs 1 & 2 Impacted by COVID-19 and lack of resources in this area

1.3.2 Encourage community participation in 
community groups and events

? $39,000
0

Impacted by COVID-19 and lack of resources in this area

1.4 Support sporting, volunteer and 
community groups

1.4.1 Support community groups with grant 
applications

?
0

Yrs 1 & 2 Impacted by COVID-19 and lack of resources in this area

1.4.2 Support community groups in facilitating 
community events

?
0

Impacted by COVID-19 and lack of resources in this area

1.4.3 Advocate for funding for multi-use 
collocated facilities

CEO
0

Not commenced. See 1.6.1. Reallocated to commence Yr 4  

1.5 Increase community activities 1.5.1 Celebrate community achievements and 
host community events and functions

OffM
0

Australia Day, Anzac Day and Thank a Volunteer may be impacted by COVID-
19

1.5.2 Promote community based activities 
Support community groups in facilitating 
community events

?
0

Impacted by COVID-19 - See 1.51.

1.6 Develop new/ reuse existing community 
facilities

1.6.1 Advocate for funding for multi-use 
collocated facilities

CEO
0

See 1.4.3. Not commenced. Recreation Plan required first - 2021/2022 
(Yr3)?

1.6.2 Construct multi-use collocated 
facilities

CEO
0

Not commenced. See 1.6.1

1.6.3 Maintain and improve community 
facilities in line with asset management 
planning

MWS

Halls
$115,000 
Recreation$
436,000 0

Strategic Resoucing Plan implemented August 2019. Refer to Budget 20/21. 
Focus for Acting MWS has been road projects and maintenance

2.1 Examine opportunities to diversify the 
local economy through initiatives such as 
tourism

2.1.1 Promote local facilities and attractions
CEO

0

Planned fo 2021/2022. There is a lack of resources in this area to undertake 
promotion regarding this action

2.2 Improve tourist/ caravan park 
accommodation

2.2.1 Investigate upgrade options for tourist 
accommodation sites within the 
district

?
0

Plan for 2021/2022 including economic development plan. There is a lack 
of resources in this area to carry out such an investigation and level of 
planning

2.2.2 Improve accommodation facilities in line 
with asset management planning and 
annual budget

MWS $62,000
0

Strategic Resoucing Plan implemented August 2019. Refer to Budget 20/21. 
Focus for Acting MWS has been road projects and maintenance

2.3 Improve community connectivity 2.3.1 Advocate for improved 
telecommunications services CEO

0
Matter for commencement in 2021/2020 (Yr3)

2.4 Initiatives to reverse ageing population 2.4.1 Promote local facilities, attractions and 
events

?
0

Not commenced. Impacted by lack of resources in this area. Commence Yr 3

2.5 Art installations to support marketing of 
localities

2.5.1 Investigate opportunities to increase 
public art, promoting local attractions ?

0
Not commenced. Impacted by lack of resources in this area. Commence Yr 3

2.6 Review land supply in town sites 2.6.1 Review Town Planning Scheme TP 25
Omnibus amendments. Omnibus approved August OCM 2020. Waiting on 
final approval by Minister 01/12/20

2.7 Create a regional brand that 
encompasses all towns

2.7.1 Investigate regional branding 
development CEO

0
Conduct in conjunction with AROC?

2.7.2 Participate in regional marketing 
events and initiatives CEO

0
Conduct in conjunction with AROC?

SoVP Corporate Business Plan Update September Quarter 2020/2021 

Strategy Action
Community

Economic

28



2.8 Develop a business and industry attraction 
strategy

2.8.1 Develop a business and industry 
attraction strategy CEO

0
Planned for 2022/2023 (Yr3). Resources needed to develop strategy

3.1 Undertake initiatives to improve recycling 3.1.1 Expand recycling program

EHO

25

Container Deposit Scheme commences 1 October 2020.  Community 
Groups can access Donation Points - Community provided with 
information. Moora Progress Association has offered to do
a pick up at Yerecoin and Piawaning. Awaiting further information
regarding liability and risk. Plan other initiatives for 2021/2022 onwards?

3.2 Support environmental sustainability 
initiatives and community forums

3.2.1 Work with stakeholders and community 
to promote initiatives to reduce 
environmental impact

EHO
0

Planned to commence 2021/2022

4.1 Undertake town beautification programs 4.1.1 Develop a townscape and signage plan
MWS

0
Planned for 2021/2022. SP and CEO met with Progress Association heads to 
discuss signange required

4.2 Improve utilities (power, water, etc) 4.2.1 Continue to lobby for appropriate power 
and water supplies CEO

0
Evaluate 2020/2021

4.2.2 Develop sewerage asset management plan
EHO $40,000

0
AMP implemented 2018/2019. Works scheduled for 2019/2020 deferred 
to 2020/2021

4.3 Maintain/ improve community 
facilities to an agreed standard

4.3.1 Enhance and maintain Shire controlled 
facilities in line with asset management 
plans

MWS
0

Office and Chambers to be recarpeted (safety), repainted 2020/2021.  

4.4 Develop a process to deal with 
miscellaneous works requests

4.4.1 Respond to requests in line with asset 
management plans MWS

0
Commence in 2020/2021. School Bus Routes policy drafted 2019/2020. 
Has not been managed well in previous years

4.5 Improve facilities for trucks and drivers 4.5.1 Maintain and where possible improve 
facilities for trucks and drivers (include in 
town planning scheme review)

MWS
0

Currently managed according to the SoVP Public Property Local Law. Refer 
2.6.1. Further work required in 2021/2022

4.6 Instigate a road verge maintenance 
program

4.6.1 Continue to provide transport 
infrastructure in line with asset 
management plans

MWS
C $4.66M 
O $4.09M

25

 Key issue is the Wheatbelt Secondary Freight Network Pilot Project and 
now full scale project worth $8.3M re the Mogumber-Yarrawindah Road. 
Some vegetation cleared. However, waiting on permits for other aspects 
regarding this project and other key road projects going forward. 
September Quarter Full circuit of maintennace grading completed. Some 
drainage and culvert work completed. Bolgart West seal & widening 1.2km 
completed. 2km shoulder and road damage repairs undertaken. Works on 
SE Yerrecoin Rd commenced

5.1 Implement measures to improve 
relationship and communication 
between Council and community

5.1.1 Develop a communications 
strategy/policy

CEO $10,000

0

Specification drafted to develop strategy/policy. Also see 1.1.1. Bi-monthly 
nwsletters being issued during pandemic. Facebook posts have increased 
and providing greater range of imformation. eMeeting protocols 
implemented for Council meetings due to the pandemic  

5.1.2 Continue to actively engage with the 
community CEO

25
See 1.1.1. Shire President and CEO have engaged with community 
extensivley regarding COVID-19 and recently with Progress Associations

5.2 Improve elected member performance 5.2.1
Council $15,000

25
Ems attended EM Essentials training late September  

5.3 Develop an advocacy and lobbying 
capacity

5.3.1 Participation in Regional, State and 
Council boards / bodies

CEO/SP/
Council

25

Shire actively participates in Zone, AROC, RRG. Key inititatives included 
conducting the AROC Joint Waste Tender and WSFN Pilot Project - 
Mogumber - Yarrawindah Road (subsequently converted to full project).

5.4 Measures to improve organisational 
efficiency

5.4.1 Review, update and maintain strategic 
and operational plans CEO $5,000

25
CBP Action Plan implemented September OCM 2020. Quarterly reporting 
to Council in place

5.4.2 Maintain accountability and financial 
responsibility in accordance with Long 
Term Financial Plan

OffM
25

RSM assists with this matter through compiling the annual financial 
statements, assisting with the Budget, the Budget Review and the Annual 
Financial Statements, as well as audit matters

Civic Leadership

Economic

Environment

Infrastructure
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5.4.3 Maintain controls to promote a high 
level of legislative compliance 
throughout the organisation

GO

25

Better Practice Improvement Plan nearing completion. Significant matters 
re 2019/2020 Audit addressed and report submitted to Audit Committee, 
Council and the Minister. Compliance Calendar introduced in August 2020. 
Audit Committee terms of reference redrafted for consideration at October 
OCM 2020. Records management to be a key initiative 2020/21 - 2021/22

5.4.4 Support and facilitate ongoing 
relevant training and capacity building 
for staff

CEO/ 
MFA/ 
MWS

Admin 
$9,000 
Outside 
$8,000 0

5.4.5 Maximise operational efficiencies whilst 
maintaining appropriate controls

CEO/ 
OffM/ 
MWS

$75,000
12.5

Difficult to quanitfy  in current form. However, a key efficiency and control 
is the Record Keeping Improvement Project. Record Review Report 
completed 19/20. Key project 20/21 & 21/22

5.4.6 Continue to provide regulatory services 
(including health/building inspections, 
ranger services

CEO
Program 
Budget

25

Appropriate resources in place re EHO re environmental health and building 
(staff 20/21), TP and Ranger Services (currently  outsourced services)

Legend
? Indicates lack of staff resource in this area. 

Off-track 0 - 49% completed Road block could be due to funding revoked or deferred, inadequate resources available, other priorities take over, natural event, or is not due to start at the moment 
Monitor 50 - 69% completed Project is progressing adequately, staff need to ensure it does not fall into "off track"
On-track 70 - 100% completed The desired range when adequate resourcing is available for an action (key project, facility or service)
Deferred

Matter scheduled to start at a later 
date Sometimes, project funding is not available until a later date, or has been withdrawan or the matter is outside the Shire's resourcing and so on

Civic Leadership
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Shire of Victoria Plains 
28 Cavell Street 
Calingiri  WA  6569 
08 9628 7004 
reception@victoriaplains.wa.gov.au 
www.victoriaplains.wa.gov.au

Our Vision 

“A Place  
to Grow” 
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THE INTENT OF THE 
ACTION PLAN 
The Shire has in place and Integrated Planning and 
Reporting Framework as follows: 

The Strategic Community Plan is Council’s 
principal 10-year strategy and planning tool, 
guiding the Shire’s strategic planning.  

Careful operational planning and prioritisation is 
required to achieve the objectives and desired 
outcomes in the Strategic Community Plan due to 
the limited resources available. This planning 
process is formalised by the development of the 
Corporate Business Plan. The Corporate Business 
Plan then converts the Strategic Community Plan 
into action through the adoption of an Annual 
Budget. 

Actions requiring funding will only be undertaken 
once approved within the statutory budget and 
subject to funding availability. To assist with 
achieving the actions, the CEO has developed a 
four year action plan that: 

• Allocates the actions for each year of the
Corporate Business Plan;

• Assigns a relevant officer to achieve that
action;

• Identifies the cost and resources required for
each;

• Provides comments on roadblocks and other
impacting issues.

.
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CAPITAL PROGRAM 

It should be noted that since the compilation of the Corporate Business Plan, the Shire has now received key funding regarding the Wheatbelt Secondary Freight 
Network (WSFN). 

As per resolution number 1909 – 17 from the September 2019 OCM, the Shire received $1 Million of WSFN funding to complete a Pilot Project in upgrading a 2.75km 
section of the Mogumber – Yarawindah Rd. 

Further to this, Council resolved (2004-13) with AgLime Route #2, to receive $ 8,344,800 of WSFN funding over five years and matching this funding with $ 702,025 
of “Own Source” revenue, over this period.  

Footpath Program 

The Shire has also received matching funding for its footpath program in Bolgart ($31,500) and Yerrecoin ($17,845) for 2020/21 and 2021/2022.  
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REFERENCES AND ACKNOWLEDGEMENTS 
Reference to the following documents or sources were 
made during the preparation of the Corporate Business 
Plan – Action Plan 2019 – 2023:  

• Shire of Victoria Plains Strategic Community
Plan 2017/18 – 2027/28;

• Shire of Victoria Plains Corporate Business
Plan 2019/20-2022/23;

• Shire of Victoria Plains Strategic Resource Plan
2019-2034; and

• Shire of Victoria Plains Annual Financial Report
2019/20;

• Shire of Victoria Plains Annual Budget
2020/21.

Disclaimer 
This Plan has been prepared for the exclusive use by the 
Shire of Victoria Plains.  

This Plan contains quantitative and qualitative 
statements, including projections, estimates, opinions 
and forecasts concerning the anticipated future 
performance of the Shire of Victoria Plains, based on a 
large number of assumptions, and will be, subject to 
significant uncertainties and contingencies many, if not 
all, of which are outside the control of the Shire of 
Victoria Plains. 

This Plan is supplied in good faith for guidance and 
reporting purposes. 

Review of the Corporate Business Plan – 
Action Plan 

The Corporate Business Plan – Action Plan will be 
updated annually, in line with the annual review of  the 
Corporate Business Plan.  

Document Management 

Version  2019 – 2023 | V1 

Status Adopted by CEO 

Date of Implementation 23 September 2020 
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5.127. Report on training 
(1) A local government must prepare a report for each financial year on the training completed by council members in the financial year.
(2) The CEO must publish the report on the local government’s official website within 1 month after the end of the financial year to which the report relates.

Training Matrix 

Training Program Date Training Provider Cost Location Attendance 

Procurement Essentials – 
Presentation for Staff 

26/02/20 Shire Staff – S Fletcher Nil Chambers All Elected 
Members 

Mandatory Training Matrix – Council Member Essentials Regulations 35 & 36 Local Government (Administration) Regulations 1996

The Mandatory Modules are: 

(i) Understanding Local Government;
(ii) Serving on Council;
(iii) Meeting Procedures;
(iv) Conflicts of Interest;
(v) Understanding Financial Reports and Budgets.

Elected Member Date 
Elected 

Required to 
Complete 
Training 

Due Date Progress 

Cr P Bantock 20/10/19 Y 31/10/20 Required completion date deferred by Minister due to COVID-19 

Cr D Lovelock 21/10/17 N 17/10/22 Exempt until October 2021 as this is the completion of their term 

Cr N Clarke 20/10/19 Y 31/10/20 Required completion date deferred by Minister due to COVID-19 

Cr J Corless-Crowther 20/10/19 Y 31/10/20 Required completion date deferred by Minister due to COVID-19 

Cr J King 21/10/17 N 17/10/22 Exempt until October 2021 as this is the completion of their term 

Cr S Penn 21/10/17 N 17/10/22 Exempt until October 2021 as this is the completion of their term 
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Cr Penn has completed X on X and is within five years of her election on 21 October 
2017  

Cr J Kelly 20/10/2019 Y 31/10/20 Required completion date deferred by Minister due to COVID-19 

Note: Council is now required to prepare and adopt a policy covering the continuing professional development of its council members. 

Glenda Teede 
Chief Executive Officer 
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Responsible Areas Administration 

Responsible Officer Chief Executive Officer 

Affected Staff Nil 

Objective 
The Councillor Continuing Professional Development Policy demonstrates Councils commitment to providing 

professional development for its Councillors. 

Scope 
Council will ensure professional development activities are available to Councillors on the basis that such 

professional development contributes to the achievement of the strategic and good governance objectives of 

Council. 

Policy  
Each Councillors will be allocated a maximum of $1,000 per financial year to pay for all professional 

development (excluding mandatory training). 

If a Councillor wishes to exceed the value of this allowance in a financial year they may either: 

i. Seek council approval to exceed the allowance; or

ii. Pay the difference

An elected member must advise the CEO of his/ her intention to attend professional development at least three 

weeks prior to the event. The CEO will then advise the Councillor whether sufficient budgeted funds for the 

professional development are available and then approve the expenditure. 

Categories of Professional Development 

When selecting professional development opportunities priority will be given for training and seminars that 

particularly enhance the required skills of Councillors and provide the greatest outcome for the Council 

including: 

• Roles and responsibilities of councillors

• Relationship between Councillors, the CEO and staff

• Meeting procedures

• Conflict of interest

• Code of conduct

• Strategic planning

• Budgets and financial sustainability

• Long term financial planning

40



• Asset management

• Community engagement and public participation

• Risk management

• Legal issues for councillors

• Specific training due to legislative change

Other professional development opportunities may emerge that are directly related to specific areas and other 

community issues and addresses environment, social and economic challenges facing the community. 

Opportunities for professional development are regularly received from WALGA and other training providers. 

Specific training that is identified as being directly relevant to Councillors will be sent to Councillors via email 

seeking an indication of interest. 

Method of Professional Development 

It is recognised that a range of delivery methods will be required to support the professional development needs 

of councillors including: 

• In house workshop, seminars and briefing sessions conducted by appropriate staff, trainers and guest

speakers

• Attendance at workshops, seminars and conferences offer by training providers and including WALGA,

LGPro, AIM, AICD and other industry providers and / or appropriate providers offering courses for

members to gain new skills and knowledge and to network with other Councillors from other Local

Governments.

• Printed material, including training booklets and discussions papers that may be provided for

information;

• On line self-paced learning; and

• CD Rom / DVD information

Newly elected Councillors 

Councillors who are new to Council are required to undertake all five modules of The Council Member Essential 

Course which comprises of the following five units: 

• Understanding local government;

• Serving on council;

• Meeting procedures;

• Conflict of interests; and

• Understanding financial reports and budgets.

The cost of undertaking the five units of the Council Member Essential Course is excluded from the individually 

allocated funds for professional development. 
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Reporting 

The Local Government is required to report annually on who has completed professional development and 

publish this on the Shire’s website. The report will list each Councillor and the professional development 

completed by each councillor in that financial year. This will include both the Councils Members Essential 

Course where applicable and continuing professional development consistent with this policy 

Continuing Professional Development 

Each councillor will be required to complete at least 8 hours every financial year of professional development. 

Definitions 

Councillor includes the Shire President, Deputy Shire President and all Councillors. 

Relevant management practices/documents 
Nil 

Legislation/local law requirements 
Section 5.128 requires Council to adopt a Councillor continuing Professional Development Policy. 

Office Use Only 

Relevant delegations 

Initial Council adoption Date Insert date here Resolution # 

Last reviewed Date Insert date here Resolution # 

Next review due Date Insert date here 
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4154 GOVERNMENT GAZETTE, WA 6 November 2020 

Local Government Act 1995 

Local Government (Financial Management) 

Amendment Regulations 2020 

SL 2020/219 

Made by the Governor in Executive Council. 

1. Citation

These regulations are the Local Government (Financial

Management) Amendment Regulations 2020.

2. Commencement

These regulations come into operation as follows —

(a) regulations 1 and 2 — on the day on which these

regulations are published in the Gazette;

(b) the rest of the regulations — on the day after that day.

3. Regulations amended

These regulations amend the Local Government (Financial

Management) Regulations 1996.

4. Regulation 16 deleted

Delete regulation 16.
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6 November 2020 GOVERNMENT GAZETTE, WA 4155 

5. Regulation 17A amended 

 (1) Delete regulation 17A(1) to (3) and insert: 

 

 (1) In this regulation — 

 carrying amount, in relation to a non-financial asset, 

means the carrying amount of the non-financial asset 

determined in accordance with the AAS; 

 fair value, in relation to a non-financial asset, means 

the fair value of the non-financial asset measured in 

accordance with the AAS; 

 right-of-use asset, of a local government, includes the 

local government’s right to use —  

 (a) Crown land; or 

 (b) other land that is not owned by the local 

government, 

 that is vested in the local government at nil or nominal 

cost for an indefinite period for the purpose of roads or 

for any other purpose; 

 vested improvement, in relation to a local government, 

means a pre-existing improvement on land of which 

the care, control or management is vested in the local 

government at nil or nominal cost for an indefinite 

period. 

 (2) A local government must show in each financial report 

for a financial year ending on or after 30 June 2020 —  

 (a) the fair value of all of the non-financial assets 

of the local government that are — 

 (i) land and buildings that are classified as 

property, plant and equipment; or 

 (ii) investment properties; or 

 (iii) infrastructure; or 

 (iv) vested improvements that the local 

government controls; 

  and 

 (b) the carrying amount of all of the non-financial 

assets of the local government that are plant 

and equipment type assets measured using the 

cost model in accordance with the AAS; and 

 (c) the carrying amount of all of the right-of-use 

assets of the local government (other than 

vested improvements referred to in 

paragraph (a)(iv)) measured using the cost 

model in accordance with the AAS. 
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4156 GOVERNMENT GAZETTE, WA 6 November 2020 

(2) In regulation 17A(4):

(a) delete “an asset of the local government — ” and insert:

a non-financial asset of the local government referred to 

in subregulation (2)(a) —  

(b) in paragraph (b) delete “at least 3 years but”.

(3) In regulation 17A(5) delete “An asset” and insert:

A non-financial asset 

Note: The heading to amended regulation 17A is to read: 
Valuation of certain assets for financial reports 

M. INGLIS, Clerk of the Executive Council.
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